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Q1.Fill in the blanks by using the jumbled letters given in the blocks:-

1.1 have many keys. | am a .(YEKROADS)
2.1sitonapad.lama . (souem)

3.I'look like a T.V. l am (ROTINOM)

4.1 am the brain of a computer. lam a (PUC)

5. am round in shape. | can store a lot of information .| am a (DC)

Q2. True and False

1.The first screen of windows is calls desktop.

2.Icons are the background display of the desktop.

3.Title bar is located at the top of the desktop.

4.The first step to start a computer is to switch on the monitor button.

5.When a window is active, it turn grey.

Note: Refer your previous class book to complete your worksheet.
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Note

: Refer book pdf for chapter 1 given on the class whatsapp group.
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Questionl. Write the basic shortcut keys .
1.close

2.save

3.exit

4.undo

5.cut

6.copy

7.find

8.print

9.new

10.replace.

Q-2 What is the file types of Microsoft word 2007 documents.

Ans.

Q-3 How many types of alignment in Microsoft Word.

Ans.

Note: Refer your previous class book to complete your worksheet.
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Note : Pls refer hindi rachnaatmak vyakarana book pdf and go through all contents related to chapter
on active app.
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Ql.whatis sign out ?

Ans.

Q2.what is the difference between Reply and Forward option in E-MAIL?

Ans.

Q3.What is Trash?
Ans.

Q4.Define E-mail?

Ans.

Q5.what is a communication?

Ans.

Q6.Name any two E-MAIL programs?

Ans.

Note: Refer your previous class book to complete your worksheet.
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Note : Pls refer pdf of hindi book Udbhav shared in your class whats app group .



